TP SY.- BT Hels-SUR Ui va venfas dwm=
ST& WR: Ul €. g, RAT - 141004 (HIRA)
ICAR-Central Institute of Post Harvest Enginéering &
Technology, Ludhiana-141004

fiy. <@, 8(10)/2001-Cdn/ f T2 feAi@: 10.09.2025
; URTA/CIRCULAR

e o FcRgaR @it st /sl & 8 & 7 s iR &1 ueE BRI
Harg < oI &:

As per direction of the Director all officer/officials are advised to follow the leave policy as
given below:
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Earned Leave: Applications for earned leave must be submitted at least 10 days in advance.
In case of an emergency, employees must provide a valid reason/Justification along with the
leave application only then the EL application shall be forwarded further, along with
comments from the reporting officer. Failure to comply may lead to application being
rejected.

2. Ferforear sramrer: ffem enurR W=, Sl & ee-daw Sq®HRT & ST yRafdd Sawr &
forw smae o 31 garg <) Sl 81 V91 7 HA W, FUHER 399 @ Berd) @ sieth | afe e
e ifeRY frelt Furd & HROT AR FHA B U8 ol ©, A Yaiferd B &Y gid 31U
U BT -0 gRT YR ST 8T SIET R AeA & d16, HHAR! DI Sadd a1l & g
NTAIR® TG I 3G ST B 3R A STHRY T WA YHI0 U U HA1 S|

Medical Leave: On medical grounds, employees are advised to apply for commuted leave
instead of half-pay-leave. If not followed, salary deductions will be made as per rules. If a
Medial Officer advises rest for any iliness, the concerned employee must immediately inform
their in-charge by email. After resuming duty, the employee must formally apply for the
required leave and upload valid illness and fitness certificate.
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This issues with the approval of the Director. 1’/i ;V/’;—/—y//i{—'
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